BC ASSESSMENT #%1
DATA ADVICE BULLETIN:

How to Process Weekly Data Advice & Ownership Change Reports (RC900 or
.pdf) in December and January

Impacted Data Advice Customers

For New Data Advice AND Legacy Data Advice. Customers that subscribe to both our Completed Roll Data
Advice AND our Weekly Data Advice (e.g. Weekly Data Advice files or Ownership Change Reports (RC900
or .pdf)).

Purpose of Bulletin

This bulletin is a reminder of the importance of downloading and processing Data Advice files in the correct
sequence between the Completed Roll closure date (December 6, 2018) and the 2019 Completed
Assessment Roll data advice released date January 1, 2019. If your files are processed out of sequence, the
most current data may be overwritten with earlier data.

Check Audit Report (RC300 or .pdf)

As a first step, before downloading and processing any Data Advice .xml or .dat files (or manually keying
from the Change Reports or the RC900), please check the corresponding Audit Report for New Data
Advice or the RC300 report for Legacy Data Advice. This report provides an overview of the contents of the

Data Advice file including the date range.

The date range can be found in the heading of the report. Examples below:

New Data Advice:

20181116 MONTHLY 7557 AUDIT pdf Fun Date: 16-Mov-2018 09:08 AM
| Period: 16-0ct-2018 - 15-Nowv-2018 | Run Type: MOMNTHLY
Order |D: 21668 Roll Year: 2019

Ownership Year: 2019

BC ASSESSMENT 7%\

Audit Summary Report

Legacy Data Advice:

RC360 BRITISH COLUMBIA ASSESSMENT AUTHORITY DATE - 82 DEC 18

DATA ADVICE REPORT CONTROL AND FOLIO SELECTION SPECIFICATIONS FOR PERIOD FROM 25 NOV 18 TO @1 DEC 18




If you are concerned about any information in the Audit Summary or the RC300 report, please contact us
before downloading and processing any Data Advice files or RC900 reports.

For December 2018:
1. Process the December 2" files (20181202_WEEKLY_XXXX) or (dec0218w.dat) as nhormal.

2. Process the December 9% files or (20181209_WEEKLY _XXXX) or (dec0918w.dat) as normal, as the
reporting period of this file will only be for December 2" - 6",

3. Do NOT process remaining December files or (20181216_ WEEKLY_XXXX, 20181223 _ WEEKLY _XXXX,
20181230_WEEKLY_XXXX) or (dec1618w.dat, dec2318w.dat, dec3018w.dat) until after your 2019
Completed Roll Data Advice files have been processed.

For January 2018:

1. Process the 2019 Completed Roll New Data Advice files (20190101_COMP19_0101) or Legacy Data
Advice files (jan0119_COMP19.dat). This is the first Data Advice file for 2019.

2. Go back and process the December 16t files (20181216 _ WEEKLY _XXXX) or (dec1618w.dat). This is the
first set of files that contain ownership information for the following assessment roll year.

3. Process the December 23 and December 30 files (20181223 _ WEEKLY_ XXXX,
20181230_WEEKLY_XXXX) or (dec2318w.dat and dec3018w.dat) in order.

4. Beginning with the January 6% files (20190106_WEEKLY _XXXX) or (jan0619w.dat), your files may be
processed as hormal.

If you have any questions or concerns, please contact the Property Information team at
bcacustomer.services@bcassessment.ca or 1-866-825-8322 ext 00119.

Kind regards,

Jenna Lucas

bcacustomer.services@bcassessment.ca
Phone: 1-866-valueBC (1-866-825-8322) x 00119 |
400 - 3450 Uptown Blvd. | Victoria BC V8Z 0B9 | www.bcassessment.ca
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