For Local Governments

Data Advice Bulletin #54 – December 24, 2010

Processing Monthly Data Advice and RC900 Ownership Change Reports after Completed Roll Closure
To all Local Governments and Weekly clients
Roll processing started on December 3rd for release of the 2011 Completed Roll on January 1, 2011. 
Checking RC300 Audit Report
This notification is to remind you of the importance of downloading data advice files in the correct order.

If the files are out of sequence, your data may be overwritten with earlier data.

· Before downloading any data advice .dat files, please check the RC300 report. This report will provide you with an overview of the contents of the data advice file.

· If you are concerned about any information in the RC300 report, please contact us before downloading any data advice files.
The RC300 will also indicate the run date range for the data advice.

This is most important as it will help you download your weekly and/or monthly files, in the correct sequence, by date.

Processing Monthly Data Advice files after Completed Roll Closure

Monthly data advice files are always run for the Working Roll year (2012) in order to report the most current ownership.  Following are tips on how to process monthly data advice files.

· For 2010 Roll year (current), the last monthly data advice to download (contains 2011 ownership) is dated 16Dec10 (RC300 date range 16Nov10 to 04Dec10).

· For 2011 Roll year, the first monthly data advice covers a longer report period, from roll closure until the middle of January 2011.  

· Download the Completed Roll data advice file as your starting point

· Download the first monthly data advice file (contains 2012 ownership) dated mid January 2011 (RC300 date range 05Dec05* to 15Jan11) and download all monthly data advice files from that point forward. 

*NOTE:  Start date for 2012 Monthly Data Advice date range is 05 Dec 05.  This 2005 date was the inception date for our valueBC system.  The field offices can key for future roll years and this date enables those items to be reported out correctly in the data advice.

Processing Monthly RC900 Ownership Change Reports after Completed Roll Closure

The above dates apply for RC900 reports as well.  These files are provided in PDF format.

For all other Data Advice questions, please contact Customer Services at  BCA Customer Services, BCA BCA:EX toll free at 1-800-668-0086.  
