BC ASSESSMENT #%1
DATA ADVICE BULLETIN:

How to Process Weekly Data Advice & Ownership Change Reports (RC900 or .pdf)
in December and January

Impacted Data Advice Customers

For Legacy Data Advice AND New Data Advice. Customers that subscribe to both our Completed Roll Data Advice
AND our Weekly Data Advice (e.g. Weekly Data Advice files or Ownership Change Reports (RC900 or .pdf)).

Purpose of Bulletin
This bulletin is a reminder of the importance of downloading and processing Data Advice files in the correct sequence

between the Completed Roll closure date (December 5, 2017) and the 2018 Completed Assessment Roll data advice

released date January 1, 2018. If your files are processed out of sequence, the most current data may be overwritten with
earlier data.

Check Audit Report (RC300 or .pdf)

As a first step, before downloading and processing any Data Advice .dat or .xml files (or manually keying from the RC900
or Change Reports), please check the corresponding RC300 report for Legacy Data Advice or the Audit Report for New
Data Advice. This report provides an overview of the contents of the Data Advice file including the date range.

The date range can be found in the heading of the report. Examples below:

New Data Advice:

20171022 WEEKLY 7716 AUDIT. pdf Run Date: 22-Oct-2017 0930 AM
[Period: 15-Oct-2017 - 21-Oct-2017 | Run Type: WEEKLY
Order |ID: 3973 Roll Year: 2018
| Ownership Year: 2018

BC ASSESSMENT #71

Audit Summary Report

Legacy Data Advice:

RC300 BRITISH COLUMBIA ASSESSMENT AUTHORITY DATE - 29 OCT 17

DATA ADVICE REPORT CONTROL AND FOLIO SELECTION SPECIFICATIONS FOR PERIOD FROM 22 OCT 17 TO 28 OCT 17




If you are concerned about any information in the Audit Summary or the RC300 report, please contact us before
downloading and processing any Data Advice files or RC900 reports.

For December 2017:

1. Process the December 3™ files (dec0317w.dat) or (20171203_WEEKLY_XXXX) as normal.

2. Process the December 10% files (dec1017w.dat) or (20171210 _WEEKLY_XXXX) as normal, as the reporting
period of this file will only be for December 4t and 5t

3. Do NOT process remaining December files (dec1717w.dat, dec2417w.dat, dec3117w.dat) or
(20171217_WEEKLY_XXXX, 20171224 _"WEEKLY_XXXX, 20171231_WEEKLY_XXXX) until after your 2018

Completed Roll Data Advice files have been processed.

For January 2018:

1. Process the 2018 Completed Roll Legacy Data Advice files (jan0118 _COMP18.dat) or New Data Advice files
(20180101_COMP18 _0101). This is the first Data Advice file for 2018.

2. Go back and process the December 17t files (dec1717w.dat) or (20171217 _WEEKLY_XXXX). This is the first
set of files that contain ownership information for the following assessment roll year.

3. Process the December 24 and December 315t files (dec2417w.dat and dec3117w.dat) or (20171224
_WEEKLY_XXXX, 20171231 _WEEKLY_XXXX) in order.

4. Beginning with the January 7t files (jan0718w.dat) or (20180107_WEEKLY_XXXX), your files may be processed
as normal.

Please be advised there is a supplementary cycle data advice run during this time:

14-Dec-17 2017 Roll Year Supplementary/PAAB changes - Cycle #10

Lisa Gleinzer

If you have any questions, please contact Property Information team at:
bcacustomer.services@bcassessment.ca
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